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I. O6mme nosoxkenns

I.1. Hacrosiee Ilonoxenune no obpadorke nepcoHanbibix Jdanubix (taiee - Mosomenne) I hHOY
«KynbIMKapekoe MEIMIIMHCKOE  YUWIUIIE»  pa3padoTano B COOTBCTCTBHH € [PVIOBLIN  KOJICKCON
Poccuiickoit ®@enepannu. Koncrurynmeit Poceniickoit ®esiepannn. 'paxiancknm kosekeom Poccniickoi
@enepainn, dejepaibHbiM 3akoHom «O0 undopmaiui. HHGOPMALMOHHBIX TCXHOIOIHAN H O Al IC
unpopmarmy. GestepaibibiM 3aKkOHOM «O 1EPCOHAILHBIX JatibIX». TIpaBruIaMu BHY TPCHHCTO 1PN 10BOTO
pacropsi/ika yuuJuiia.

1.2 Tlean paspadorkn Tonoxkenns - onpe/icienne nops/ika 00padOTKH HEPCOHAILHBIX 1AHHbBIX
pabOTHUKOB YUMIIMINA M MHBIX CYOBLCKTOB HCPCOHAILHBIX JIAHHBLIX. TCPCOHATLHBLIC LAHHBIC KOTOPhIX
nouteskar 0O6paboTKe. Ha OCHOBAHWH [OJHOMOYHMI orneparopa: 00CCHCUCHHE 3allMThl 1PAB 1 CBOOO,L
yeJ0BeKa M I'paxk/laHuHa, B T.4. paboTHUKA yuuiIuiia, npu oOpaboTKe €ro NepCcoHAILHBIX JIaHHbIX. B TOM
YUCIIe 3alIMThl 1IPaB HA HENPUKOCHOBEHHOCTh YACTHOM IKH3HM. JIMUHYIO M CCMCHHYIO Taiily. a Taxke
VCTAHOBJICHUE OTBETCTBCHHOCTH JIOJDKHOCTHBIX ML, MUMEIOIIMX JIOCTYI K TEPCOHAILHBIM JIaHHbIM. 3a
HEBBINOJIHEHUE TPEOOBAHUI HOPM, PEryJUpyIoUX 00paboTKy U 3alUTY IEPCOHAIBHBIX JIAHHbIX.

1.3. Iopsitok BBO1a B iciicTBUE M M3MeHeHus [osoxenns.

1.3.1. Hactosiee Tlonoxkenue BCTynaeT B CHIY € MOMEHTA €10 YTBEPAUICHUS [TMPCKTOPONM VU THII
M JICHCTBYCT OCCCPOUHO. J10 3aMEHBI €1'0 HOBLIM [lo/10%KeHMeM.

1.3.2. Bee mamenennst B [oaokeHHe BHOCSTCS 1IPHKAZONL.

1.4, Bee paboTHMKM yuuavuia JIOKHbL ObITh  O3HAKOMIACHBI ¢ Hactosiy Hoomenien o
POCITHCh.

1.5, PekuM KOH(UICHITHAIBHOCTH EPCOHAIBHBIX JIAHHBIX CHUMACTCH B CANHAAN UNX OOC 3 MU 15
M 110 UCTCUCHUM 75 JICT CPOKA MUX XPaHCHHUS. WM [PO,UICBACTCS HA OCHOBANMH 3aKIIOUCHHS HKCHCPTHOI
KOMHCCHH YUHIIUTIA. CCIIM HHOC HE OHPEIICICHO 3aKOHOM.,

I1. OcnoBHbIC HOHATHS W COCTAB NEPCOHATBLHBIN JIAHHBLIX PAOOTHHKOB
2.1, Jlns weneit nacrosiero 1o0kenns HCHOBL3YIOTCS CIIC/YIOUIME OCHOBHBIC NOHSTHS| 1 |:

® [IEpCOHalbHbIC JlaHHbIC pabdoTHuka - modas uHopMalMs. OTHOCALIASCH K ONPE/ACICHHOMY WM
ONpeseIsieMOMY Ha OCHOBAHMM TakoW MHpopMaunu paboTHUKY. B TOM HMC/IC €10 (haMuiIns. UM,
OTYECTBO. T'0Jl. MECHIl, /JlaTa W MECTO POKJICHHS., aapec, CEMCHHOE, COLMAILHOC. MMYIICCTBCHIIOL
nonoxkenue, obpasosanue. npodeccus, J0X0/1bl, Jpyras MHPopMalms. HeoOXoMmas padoToarcino B
CBSI3U C TPYJIOBBIMH OTHOIICHUSIMM:

e 00paboTKa HEPCOHANBLHBIX JIAHHBIX - €OOP. CUCTCMATHIAIMS. HAKOILICHHC. NPANCHITC. N 1OTHCHIe
(OOHOBJCHHE.  M3MCHCHMWC).  HCHOJBL3OBAHKC.  PACHPOCTPANCHHC (B 1O HHCIC  HEPC i
odemuuBatne. GJOKHPOBAHMC. Y HHUTOKCHHC HEPCOHATLHBIN JLUTTBIN PAOOTHHIKOR A L

®  KOHQHJACHIMANBLHOCTL  HCPCOHANBIBIN  JIAHHBIN = 00SI3ATCILIOC LI COO OIS T s C oo
OTBETCTBEHHOI'O JIMIA. HOIVUHBIICIO JTOCTVIT K TCPCOMATHHBIN AL PAOOTHIKOR. TPCOOBIIIIC 1ie
JA0IYCKATh UX pacipocipatcHus 0OC3 corjlacus p'd()()llllll\"d HJH HHOTO 3dRKOHHOTO OCHOBAH M.

®  pacipOCTPAHCHHUC TCPCOHAIBHBIX JIAHHBIX - JICHCTBUS. HANPARICHHBIC HA CPCAUY 1ICPCOHATLHBIN
JAHHBIX  PadOTHHKOB  OHPCIACICHHOMY  KPYIY ML (Hepe/iava HepeotaiibibIX  JIAHHBIX) WKW Ha
03HAKOMJICHHE € TICPCOHAILHBIMH JIaHHBIMU HCOIPAHUYCHHOTO KPYIA JIHIL B TOM HHCIC 00HAPO, 10BAHUC
MEPCOHANILHBLIX ~ JIlaHHbIX ~ padOTHUKOB B CPE/ICTBAX  MAacCOBOM  MH(OpMAIMU.  PAIMCIHICHUC B
MHPOPMAIMOHHO-TECICKOMMYHUKAIIMOHHBIX  CETAX MIIM  [IPC/IOCTARICHUE JIOCTVIA K HCPCOHAbHBIM
JlaHHBIM PabOTHUKOB KAaKUM-JTHOO MHBIM CITOCOOOM:

® HCIHOJIB30BAHUC [ICPCOHAIBHBIX JIAHHBIX - JICHCTBHS  (OIEPAIMK) € HEPCOHAIBHBIMK - JLAHTIBIMH.
COBCPINACMBIC JIOJZKHOCTHBLIM JIMIIOM YUMJIMIILA B LEJASX IIPUHSATHS PCLICHHUH MM COBEPIICHHS HHbBIX



WHBIX AefCTBHIA, NMOPOXKAAOUIMX OPHIHYECKHE MOCIEACTBHS B OTHOLIEHWH PabOTHHKOB JUOO
MHBIM 00pa30M 3aTparuBaloOIlKMX UX NpaBa U CBOOOABI UK NpaBa U CBOOOIB! APYIHX JIHII,

e OJIOKMpOBaHHE MEPCOHANBHBIX JAaHHBIX - BPEMEHHOE IpEKpalleHUE cOopa, CHCTEMATH3AlUH,
HaKOIUICHHS, HMCIIONB30BAHUS, PaclpoCTpaHEHUs MEPCOHANBHBIX AAHHBIX PabOTHHKOB, B TOM
YUCIIE UX Niepe/iadu;

¢ YHHMYTOXEHHME TMNEPCOHAIBHBIX MAAaHHBIX - JGHCTBHSA, B pE3YNbTAaTe KOTOPHIX HEBO3MOXHO
BOCCTAHOBUTH COACPKAHUE NIEPCOHANBHBIX JAHHBIX B HH(OPMAUHOHHOK CHCTEME MIEPCOHANBHBIX
JTAHHBIX paOOTHMKOB WJIH B PE3Y/bTaTe KOTOPBIX YHHYTOXKAIOTCSH MATEPHAJIbHBEIE HOCHTEITH
NIEPCOHANBHEIX JAHHBIX paOOTHUKOB;

e o0e31MuMBaHUE TEPCOHANBHBIX JAHHBIX - HEHCTBHS, B Ppe3yJbTaTe KOTOPBIX HEBO3MOKHO
ONPEAEUTD NPUHAUIEHOCTh MIEPCOHANILHBIX JAHHBIX KOHKPETHOMY PabDOTHHKY;

e 00IIEnOCTYNHbBIC MEPCOHAIBHBIC JAHHBIC - MEPCOHAIBHBIE AAHHBIC, JAOCTYNl HEOrPaHHYCHHOTO
Kpyra JIiil K KOTOPBIM NIPEeJOCTABIIEH ¢ COriacusi pabOTHHKA WM HA KOTOPBIE B COOTBETCTBUH €
(enepancHBIMH 3aKOHAMH HE pacmpocTpaHseTcs TpeboBaHue cobroaeHus
KOH(GUIEHIHANBHOCTH.

¢ uH}popMaLus - cBeleHus (COOOIEH s, JAHHbIC) HE3aBUCHUMO OT (HOPMBI HX MpeACTaBIEHHA[2].

® JOKYMEHTHpoBaHHas uHpopmanus - 3apUKCHUpOBaHHAs Ha MAaTEpPHAIBHOM HOCHTENE ITyTEM
JOKYMEHTHUPOBaHHS MHGPOpManus ¢ pEeKBU3UTaMH, IMO3BOJSIOIIMMH OINPENEIMTL TaKyKo
MH(OPMALIHIO UIIH €€ MaTepHaIbHBIH HOCHTESb.

2.2. B cocraB mnepcoHaNbHBIX JaHHBIX pPaOOTHUKOB YHMIIMING BXOJAT JOKYMEHTHI,
cofiepxaliye HWHGOPMANWIO O NACMOPTHBIX MAAHHBIX, OOpa3OBAHWH, OTHOMIEHHH K BOMHCKOHU
0053aHHOCTH, CeMEHHOM NOJIOXKCHHH, MECT€ JXKHTENbCTBA, COCTOSHHM 3J0POBbf, a TaKke O
NpeABLIYIIHX MeCTax UX paboTHI.

2.3. Komnnekc [OKYMEHTOB, COIPOBOXIAMOLIMI TNponecc OQOPMIIEHHS TPYIOBbIX
OTHOlIeHUH paGOTHHKA B YHHIIHLIE NIPH €ro NpHeMe, IepeBoJie U YBOJIbHCHHUH.

2.3.1. Mudopmanus, npencrapnsemas pabOTHUKOM IIPH MOCTYIVIEHHWH Ha paboTy B y4HIIMIIE,
JODKHA UMETh JOKYMEHTANbHYIO opmy. [IpH 3akmodeHHH Tpy10BOro J0roBOpa B COOTBETCTBHM CO
cT. 65 TpynoBoro kogekca Poccuiickoit ®enepanyu U0, MOCTyNaoLIee Ha paboTy, NPEeAbABIAET
paGoTonaremo:
® [acmopT WJIK HHOM JOKYMEHT, yIOCTOBEPSIOLIHI IHYHOCTE;
® TpPYIOBYIO KHHXKKY, 32 HCKJIFOUEHHEM CJIY4aeB, KOT/1a TPYAOBOM J0TrOBOP 3aK/IIOYAETCS BIEPBHIC

HIIH pabOTHHUK MOCTyNaeT Ha pabOTy Ha YCIOBHSX COBMECTHTENIBCTBA, NUOO TPYAOBas KHUXKKA Y
paboTHHKA OTCYTCTBYET B CBSI3H € €€ YTPAaTOH MM 1O IPYTUM NpUYHUHAM;

¢ CTPaxoBOE€ CBUIAETEILCTBO TOCYJaPCTBEHHOTO NIEHCUOHHOTO CTPaXxOBaHMS;

® JIOKYMEHTBHI BOMHCKOTO Y4eTa - IUIi BOGHHOOOS3aHHBIX U JIUIL, IO IeXKAINUX BOHHCKOMY yYeTy;

e JOKyMEHT 00 00pa3oBaHHH, O KBAIH(HUKAMH WIM HAIHYUM CHOEHHATHHBIX 3HAHWH - DIpH
NIOCTYIUICHUH Ha paboTy, Tpebylolylo CNeLHaNbHBIX 3HAHUK WIH CIIEUHaIbHON HOATOTOBKH;

e cBuzeTensCTBO 0 npucsoeHud MHH (npu ero Hanmwunn y pabotHuka)[3].

2.3.2. llpu odopmnenun paboTHHKa B ydyunuuie pabOTHHKOM OTIENa KaApOB 3alOJIHAETCA
yHuuimposantas popma T-2 «JIuunas xaprouka pabOTHHKA», B KOTOPOH OTPaXXaroTCs CIICAYIOUIME
aHKeTHbIe U Ouorpaduyeckre JaHHbIE paGOTHHKA:

o ob0mue ceeneHus (®.M.O. paboTHuka, maTa pOXJAEHHS, MECTO POXIEHHS, TIPAXIAHCTBO,
obpazoBanue, npodeccus, cTax paboTel, COCTOSIHUE B Opake, NaCOPTHEIE AaHHBIE);

® CBEJCHHUS O BOHHCKOM Y4ETE,

JaHHBIE O IpUeMe Ha paboTy;

B nanpHelimeM B TMYHYHO KApTOYKY BHOCSTCS:

CBEJICHHS O NepeBoJax Ha Apyryio paboty;

cBeieHHd 00 aTTecTanuy;

CBEACHHA O MOBHIIICHHH KBaNH(HKAIUH;

CBEICHHS O MPO(PECCHOHATBHON NIEPENOATOTOBKE;

CBEICHHs O Harpajax ([OOIMIPEHHUAX ), MOYCTHBIX 3BAHUSX;

csenieHus 00 oTnycKax;

CBEJICHHUS O COLIMAJIbHBIX MapaHTHAX;

CBEICHHS O MECTE XKUTEJILCTBA M KOHTAKTHBIX TeNedoHax.
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2.3.3. B orzmene kaZpoB YUHIHIIA CO3JAKOTCA U XPAHATCS CICAYIONIHE TPYNIEl AOKYMEHTOB,
coaepxallye JaHHbIC 0 pa0OTHUKAX B €TMHHYHOM WJIH CBOAHOM BHUJIE:

2.3.3.1. JokyMeHTbl, cofep)allde TMNEPCOHATbHbIC NaHHBIE pPabOTHUKOB (KOMIUIEKCHI
JOKYMEHTOB, CONPOBOXIAIOLME HpoLece OQOpPMIEHHS TPYAOBBIX OTHOLICHHH NpH INpHEME Ha
paboTy, nepeBode, YBOJBHEHMH; KOMIUIEKC MATepUaNioB 1O aHKETHPOBAHHIO, TECTHPOBAHHUIO;
TNIPOBEICHUIO COOECENOBAHNH ¢ KaHAMIATOM HA AO0JDKHOCTB; NOJJIMHHMKHM W KOIMH IIPHKa30B IO
JIHYHOMY COCTaBY; JIMYHBIE Jiefla H TPYAOBble KHIKKH paOOTHUKOB; Zesla, COAEpXKallue OCHOBaHHA K
TNpHKa3y N0 JIHYHOMY COCTaBY; Jiefa, COAepXallue MaTepHaltbl aTTECTALUH PabOTHHKOB; CIIYXKeOHBIX
paccrieioraHuH; ClpaBOYHO-HHPOpMaLOHHBIE 6aHK JaHHBIX 110 IEPCOHANY (KapTOTEKH, XXYPHAJIbI);
NOMUIMHHUKM M KONHMH OTYETHBIX, AHAIHTHYECKUX H CIPABOUHBIX MAaTEPHAIOB, NEPENaBaeMBIX
JAMPEKTOpY YYMHIA, PYKOBOAWTENSAM CTPYKTYPHBIX IOApa3fiesieHUH; KONHH  OTYETOB,
HalpaBISEMBIX B TOCYIAapCTBEHHBIE OpPraHbl CTATUCTHUKH, HaJOTrOBBIC MHCIEKLHH, BBHIIECTOSALIME
OpraHbl YNpaBieHHS U JPYTHE YIPEKACHUA).

2.3.3.2. lokyMeHTalHs 10 OpraHu3anyi paboThl CTPYKTYPHBIX NOApa3eleHHi (N0N0XEHH
O CTPYKTYpHBIX TNOApa3feNieHHAX, MOOJDKHOCTHBIC HHCTPYKIMH  pabOTHHKOB, [pPHKAa3bl,
PacHOPSIKEHNS, YKA3aHUsl AUPEKTOPa YUHIIHUILA); JOKYMEHTH! 110 IJIAHUPOBAHHIO, YUETY, aHAU3y U
OTYETHOCTHU B YacTH pabOThI ¢ NEPCOHANOM YHHIIALIA.

III. Coop, 06padoTKa M 3aMNTA NEPCOHATBLHBIX ZAHHBIX

3.1. Ilopsanok nosyueHHs NepcoHaNbHBIX JaHHBIX.

3.1.1. Bee nepcoHanbHbIC JaHHBIE pabOTHHKA YYMJIHLIA ClIEAyeT MOJyY4aTh Y HEro caMoro.
Ecnu nepcoHanbHbple NaHHbIE Pa0OTHHKZ BO3IMOXHO IONYYHTH TOJBKO Y TpPETbel CTOPOHBI, TO
paboTHUK nomkeH ObITh yBemomiieH 00 3TOM 3apaHee W OT HEro OODKHO OBITh HONYy4YeHO
NHMCBMEHHOE cornacue. [JOmKHOCTHOS Mo paboTonaTtens NOMKHO cooOuTh paboTHHKY yusIniLa
0 LEeNdX, NpenojaraeMbIX UCTOUHHKAX U crnocofax MoNydeHns NePCOHAIbHBIX JaHHBIX, & TaKke O
XapakTepe MOUIeKALUX MOTYYEHHIO IEPCOHANBHBIX JAHHBIX M TIOCJIEACTBUAX OTKaza paboTHHKa
IaTh IUCEMEHHOE COrjlaCHe Ha UX NOoJyueHue(4].

3.1.2. PaboTtomaTenb He MMeeT IpaBa Moiydath W oOGpabareiBaTh NEPCOHANIBHBIE IaHHBIE
paboTHHKA YYHIHINA O €r0 pacoBOW, HAlMOHANLHOW MPUHALNEKHOCTH, [MONUTUUECKHUX B3TIBIAX,
PENMTHO3HEIX WM GUITOCOPCKUX YOKICHUAX, COCTOSHHM 3A0POBbS, HHTUMHOMH *u3HH. B ciay4asx,
HETIOCPENCTBEHHO CBA3aHHBIX C BONPOCAMH TPYAOBHIX OTHOLICHWH, B COOTBETCTBHH €O CT. 24
Koncruryuun Poccuiickoii ®enepanun paGorozatensb BlipaBe Nony4aTh B o6pabaThIBaTh AAHHEIE O
YaCTHOM u3HU paboTHHKA TOJIBKO C €T0 MHCBMEHHOTO coryacus|5].

O6GpafoTka yKa3aHHBIX MNEPCOHAIBHBIX MAaHHBLIX paCOTHMKOB pafoTozaTesieM BO3MOXKHA
TOJIBKO C UX coryacus 6o 6e3 ux corjiacus B CIEAYIOIIHX CIIyYasnX:
¢ MEPCOHANBHEIE AAHHBIE SBIAIOTCS 0OMIENOCTYTHBIMH;
® TMEPCOHANbHBIE JaHHBIE OTHOCATCA K COCTOSHHIO 3J0pOBbSA paGoTHHKA H HX oOpafoTka

HeoOXonuMa 1S 3allUTHl €T0 KU3HH, 3A0POBbS HIIH HHBIX JKH3HEHHO Ba)KHBIX MHTEPECOB JIHGO
XKU3HHM, 3/I0POBb HIIH MHBIX JXH3HCHHO BAXKHBIX MHTEPECOB APYFUX JHI M MOJYHEHHE COTNacus
paboTHHKA HEBO3MOXKHO;

¢ 10 TpeOOBAHWIO MOJIHOMOYHBIX TOCYINAPCTBEHHBEIX OpPraHOB B CllydyasX, IpedyCMOTPEHHBIX
dbenepanbabIM 3aKOHOM[6].

3.1.3. PaboTonartens BnpaBe o6pabaTriBaTh 1€PCOHABHBIE JaHHbIE PAOOTHHKOB TOJILKO ¢ HX
MUCBMEHHOTO COT/IACHS.

3.1.4. TlucemeHHOe cornacue paGoTHMKA Ha O6pPaGOTKY CBOMX NEPCOHANBHBIX AAHHBIX
JIOJDKHO BKJIIOYATh B cebs:

* QamunMIO, HMS, OTHECTBO, aApec CyObeKTa NePCOHATbHBIX JAaHHBIX, HOMEP OCHOBHOIO
JIOKYMEHTA, yAOCTOBEPAIOLIETO €0 JIMYHOCTh, CBEACHHUS O JaTe BhIIAYM YKA3aHHOIO JOKYMEHTa
¥ BBIABUIEM €TI0 Opraue;

* HanMecHoBaHMe ((QaMUIMIO, WMS, OTHECTBO) ¥ aApeC ONEpaTtopa, NOMYYAIOWIEro COrjacue
Cy6beKTa NePCOHANIBHBIX JaHHbIX;

¢ 1e16 06paboTKH 1EpCOHANBHBIX AaHHBIX;

¢ DNEpeueHb MEPCOHANBHBIX HaHHBIX, Ha o0OpabOTKy KOTOpBIX JdaeTcs corjacHe cyObekra
MEPCOHANBHBIX AAHHBIX;




® [epeveHb JEHCTBHH ¢ MEPCOHAIBHBIMU JAHHBIMH, HA COBEPLIEHHE KOTODBHIX JAECTCHA COTJIAcHe,
ob1ee ONMKMCaHHE UCIIONB3YEMBIX OIIEPaTOPOM cl1ocoGOB 00paloTKH NEPCOHATBHBIX JIAHHBIX;

® CpPOK, B TEYEHHE KOTOPOTO ACHCTBYET COTJIACHE, a Takxke MOPSAI0OK €ro OT3hIBA.

QopMy 3asBICHHUA O cornacuu paboTHHKA Ha o6pabOTKy NepcOHANbHBIX NaHHBIX CM. B
npuioxenus 1 k Hacrosiuemy [lonoxenuto.

3.1.5. Cornacue paboTHUKA HE TpeOyeTcs B CIEMYIOMMX Clyqasx:

1) o6paboTKa MepcoHANBHBIX JAHHBIX OCYLIECTBJISETCA Ha OCHOBaHUM TpynoBoro Koaekca PP unu
HHOTO (eIEpalbHOrO 3aKOHA, YCTAHAB/MBAIOLIETO €€ LENb, YCJIOBHS NOJIYYEeHUs MEPCOHANBHBIX
JaHHBIX H KPYr cyOBCKTOB, NEpPCOHANbHBIC AAHHBIE KOTOPBIX Moajiexar oOpaboTke, a Takxke
OIpeAeISIIONIETo MOJHOMOYHS paboToaaTeNns;

2) o6paboTka nepcoHasbHBIX JAHHBIX OCYLIECTBISETCA B IleJIIX UCIOJHEHHS TPYAOBOTO AOIOBOPaE;

3) 00OpaboTka MEpCOHANBHBIX AAHHBIX OCYILECTBISETCS U CTATUCTHYECKMX WM MHBIX HAy4HBIX
Henel npu ycJIoBUH 00A3aTeNbHOro 06€3IMYMBaHHS NEPCOHANBHBIX JaHHBIX;

4) obpaboTka NepcoHaNBHBIX HAaHHbIX HEeOOXoJAMMa I 3aMTHl JKU3HM, 3[0POBBA WM HHBIX
)KU3HEHHO BaKHBIX MHTEPECOB pabOTHHKA, €C/H NOTYYEHHE €TI0 COTNACHs HEBO3MOXHO.

3.2. Ilopsinox 06paboTku, Nepeayn U XpaHEeHHsI NEPCOHAJIbHBIX JaHHbIX.

3.2.1. PabOTHHK y4YuIHMINA IPEJOCTABIAECT PaOOTHUKY OT/EIIa KaJpOB JOCTOBEPHBIE CBEJICHUS
o cebe. PaboTHMK oTaEna KagpoOB MpPOBEpSET [OCTOBEPHOCTh CBEJICHHH, CBEpssA JaHHbBIE,
NpEAOCTABIEHHBIE pPA0OTHHKOM, C UMCIOLIMMHUCA Y pabOTHHKA JTOKYMEHTAMH.

3.2.2. B coorBerctBuM co c1. 86, 1. 14 TK PD B nensax obecnedeHus npas M cBOOOA
yeJIoBeKa M TpakAaHUHA mupekTop yurnuina (Paboronarens) v ero npeacTaBUTENH IpH oOpaboTke
IEPCOHANBHBIX JAHHBIX paGOTHMKA AOJDKHBI COOOAATH CIeRYIOIKe 001mue TpeOoBaHH:

3.2.2.1. O6paboTka NEPCOHATBHBIX IAHHBIX MOMXET OCYIIECTBIATHCA HCKIFOYUTEIBHO B
uensx obecnedeHusi COOMONCHUS 3aKOHOB U UHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, COACHCTBHSA
paboTHMKaM B TpPYyJOYyCTpOHcTBE, 0Oy4eHHM WM NPOABHXXEHHH 1O CiyXOe, obecneyenus JIMYHOH
0€3011aCHOCTH  pabOTHUKOB, KOHTpPOJA KOJMYECTBA M KayecTBa BHINOJHAEMOH paboTel M
obecrieueHus COXPaHHOCTH UMYIEeCTBa[7].

3.2.2.2. Ilpn onpenencHun o6beMa U conepikaHus, 06pabaTbiBaeMbIX MEPCOHANBHbIX HaHHBIX
Paboromatens momkeH pykosoacTBoBathess Konctutyumeit Poccuiickoit ®epepauuu, TpyAoBBEIM
kozaexcoM Poccuiickoil denepany ¥ nHBIMH (eniepalbHBIMU 3aKOoHaMu[8].

3.2.2.3. Ilpn npuHATHH pElICHHH, 3aTparuBalOIMX WHTEpechl paboTHHKa, PaboTonarens ne
¥MEET MpaBa OCHOBLIBATHCS HA NEPCOHANBHEIX JAHHBIX pabOTHUKA, MOMYYECHHBIX HCKIIOUMTEIEHO B
pe3yabTare MX aBTOMaTU3UPOBaHHON 00pabOTKU HITH IIEKTPOHHOTO MoJTyyeHus[9).

3.2.2.4. 3amuTa NepCcOHANbHBIX JAHHBIX PabOTHHKA OT HENMPaBOMEPHOTO MX UCIIOJIb30BaHHS
WM yrpaTtel obecneunBaercs PaboromareneM 3a cueT ero CpelcTB B IMOPANKE, YCTAHOBICHHOM
benepanpubM 3aKoHOM[10].

3.2.2.5. PaboTHUKM M HX TNpPEACTABUTENU HOJDKHBI OBITH O3HAKOMJIEHBI MMOJ PACIHUCKY C
JOKYMEHTaMH yYYHMJIMILA, YCTAHABIUBAIOIUMH MOPSAOK OOpaboTKH NEepCOHANBHBIX JAHHBIX
paGOTHUKOB, a TaKKe 00 UX NpaBax W 00A3aHHOCTAX B 3TOM obnacTu[11].

3.2.2.6. Bo Bcex cmyuasx oTkaz pabOTHHMKA OT CBOMX NPaB HA COXPAaHEHWE W 3aIUTY TaHHBI
HenaercreuTenen|12].

IV. Ilepenava H XpaHeHHe NEPCOHAIbHBIX NAHHBIX

4.1. Ilpn nepenave nmepcoHaNbHBIX JaHHBIX paboTHuka PaGortomarens nomkeH cobmonaTe
cnenyowue tpebosanusf13]:

4.1.1. He coobmarts nepcoHanbHbie JaHHbe pabOTHHKA TpeTheit cTopoHe 6e3 NMMCEMEHHOTO
coracus pabOTHHKA, 338 UCKITIOYEHHEM CITy4aeB, KOTJa 9TO HEOOXOAMMO B LEISX MpPeaynpexIeHus
YTPO3BI )KU3HH W 3I0POBbIO pabOTHHKA, a TAKXKE B CIyyasiX, yCTAHOBJICHHBIX (peiepaibHBEIM 3aKOHOM.

4.1.2. He coo0mate mepcoHaibHble JaHHBIE PabOTHHKA B KOMMEPYECKMX LENAX 6e3 ero
MUCEMEHHOTO coriacud. O6paboTka NepCOHaNBHBIX NaHHBIX PAGOTHUKOB B LESX MPOABHKEHHUS
TOBApOB, paboOT, YCIYTr HA PHIHKE IYTEM OCYINECTBICHHUS MPAMBIX KOHTAKTOB C MOTEHLHAIbLHBIM
MOTPEOHUTENIEM C IIOMOHIBEO CPEACTR CBA3M AOMYCKAETCS TONLKO ¢ €ro NpeIBApUTEILHOTO COTJIACHSL.

4.1.3. llpenynpenurs JIuil, DONYYMBHINX NEPCOHANLHBIE NAHHBIE PACOTHHKA, O TOM, YTO 3TH
JIaHHbIC MOTYT OBITH MCMOJB30BAHBI JIMIIL B HENSX, Ul KOTOPBIX OHH COOOIIEHBI, U TpeGOBaTh OT
3TUX JIMIl TOATBEPKIACHHUSA TOrO, YTO 3TO NMPAaBUJIO COOMIOAEHO. JIlnna, MoNyyYuBIIHE MEPCOHANBHbIC




NaHHple paGOTHHKA, 00s3aHbI COONIONATH PEXHM CEKpeTHOCTH (KoHpuAeHIUanbHOcTH). aHHOoe
Ilonoxenne He pacmpocTpaHsieTcs Ha OOMEH MepCOHaNbHBIMH JAHHBIMH PaGOTHHKOB B MOPSAIKE,
YCTaHOBJIEHHOM (pe/iepallbHBIMU 3aKOHAMH.

4.1.4. OcymecTBIATh Nepeaady NepcOHANbHAIX JAHHBIX pabOTHHKOB B Ipeesiax y4Yiiuiia B
COOTBETCTBUH ¢ HacToAKM [lonoxeHueM,

4.1.5. Paspemate AocTynm K NepCOHaNbHBIM AaHHBIM pPAGOTHHKOB TOJBKO CIEIHANBHO
YIIOJTHOMOYEHHBIM JIMIaM, [IpH 3TOM YKa3aHHBIC JIMIA AODKHBI HMETh MPaBO MOJYYaTh TOJIBKO T
NepcoHalbHble JaHHbIE PAOOTHHKA, KOTOpBIE HEOOXOAUMBI UIA BBIIIOJTHEHUS KOHKPETHOH QYHKUHH.

4.1.6. He 3anpamuBath WHGOPMALHIO O COCTOSIHHU 370pOBbA pabGOTHHKa, 38 UCKIIOYEHHEM
T€X CBEACHHM, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOXXHOCTH BbINOJHEHHS paOOTHUKOM TPYAOBOH
pyHKUMN.

4.1.7. llepenaBaTe mepCOHaNbHBIE [aHHblE pabOTHHKA MPEACTABHTENAM PpabOTHHKOB B
nopsAake, ycraHoBjieHHOM TpynaoBeiM kogekcoM Poccuiickoit depepanuu, H OrpaHHYHBATh 3Ty
UHGOPMALMIO TONBKO TEMH MEPCOHATBHBIMH JaHHBIMH PaOOTHHKA, KOTOpbIE HEOOXOMMMBI JUIS
BBITNIOJIHEHHUS YKa3aHHBIMH NPEICTABUTENAMU HUX (DYHKIHH.

4.2. XpaHeHHe W UCIIONB30BaHHE IIEPCOHANBHBIX JAHHBIX paGoTHHKOB([14]:

4.2.1. IlepconanbHble AaHHbIE PAOOTHHKOB 00pabaThIBAIOTCS M XPAHATCS B OTAENE KaIpPOB.

4.2.2. llepcoHanbHbie AaHHBIE pAaOOTHHKOB MOT'YT OBITH IOJIyUYeHbl, IPOXOJANTH AATBHEHLIYIO
06paboTKy U nepeaaBaTbCs Ha XpaHEHHE KaK Ha GyMaXKHBIX HOCHTENSX, TaK U B JNIEKTPOHHOM BUJIE -
JIOKAJIBbHOM KOMITbIOTEPHOMN CETH M KOMIIBIOTEPHOH nporpamme «1C: 3apnara U Kaapbl».

4.3, Tlpu mosry4eHHM TepcoOHaNbHBIX JaHHBIX HE OT paboTHHKA (32 HCKIIOYEHHEM CIyyaes,
€CIIM TIEPCOHATBHBbIE JaHHBie ObUIM NpPeAOoCTaBIEHB paboTOAATEI0 Ha OCHOBAHHMH (elepalbHOro
3aKOHA WM €C/IM NEepCOHAIbHBIC JaHHbIE ABNAIOTCA obmeaocTynHbMU) PaboTonatens ao Havana
o0pab0oTKH TaKUX TEPCOHANBHBIX [JaHHBIX O00sS3aH IPefoCTaBUTh pPabOTHHKY CHEAYIOILYIO
HHPOpMALHIO:
¢ HauMeHOBaHHMe ((paMUIIUA, UM, OTUECTBO) U aIpec OnepaTtopa WK €ro NpencTaBuTells;
¢ 11e/b 06paboTKM NepCOHANBHBIX JaHHBIX U €€ IPABOBOE OCHOBAHHE,

e [peAnoIaracéMble NONb30BATENN IEPCOHANBHBIX JaHHBIX,
¢ YCTaHOB/ICHHBIE HacTOSIUM DenepalbHBIM 3aKOHOM NpaBa Cy0beKTa NEPCOHANBHBIX IaHHBIX.

V. locTyn K nepcoOHAILHBIM JAHHBIM PA00OTHHKOB
5.1. TlpaBo noctyna K NepCcOHAIBHBIM IAaHHBIM paGOTHHKOB HMEIOT:
JMPEKTOP YUYHIINILA,
COTPYIHHUK OTZE/a KaJpOB;
COTPYIHHKH OyxXranTepuu;
cexpetaps (vH(poOpMaigis 0 (aKTHUYECKOM MecTe IPOXKMBAHHA H KOHTAKTHBIE Tele(OHsI
pabOTHUKOB);
¢ DYKOBONMTEIH CTPYKTYPHBIX IIOApPAa3/ICNCHUH I10 HaNpaBICHHIO JCATENIBHOCTH (IOCTYN K
NEePCOHANbHBIM JaHHBIM TOJIBKO PabOTHMKOB CBOETO MOJpa3/IE/IeHH).
5.2. PaGOTHHK y4HJIHILA HMEET IIPABO:
5.2.1. [Tonyuate nocTyn K CBOMM NEPCOHANBHBIM NaHHBIM U O3HAKOMJIEHHE C HUMH, BKIIOYas
npaBo Ha 0€3BO3ME3HOE MOJyUeHHE KOMHH mo0oi 3amucu, coyepxailell mepcoHanbHble JaHHEBIE
paboTHHKA,
5.2.2. TpeGoBaTe oT PaGoTomaTens yTOYHEHUS, HCKIIOUYCHUS WM HCIPABIECHHS HEMOJHbIX,
HEBCPHBIX, YCTApPEBUIMX, HEJOCTOBEPHBIX, HE3AKOHHO MOJYYEHHBIX MM HE  SBJISIOLIUX
HeoOxomuMbIMH A1 PaboTonarens nepcoHaNbHbBIX JAHHEIX.
5.2.3. Ilonyuyars ot PaGoToaaTens
¢ CBElEHMs O JMIlaX, KOTOPbie MMEIOT AOCTYN K MEPCOHANbHBIM JAHHBIM HJIH KOTOPBIM MOXET
ObITh IPEAOCTABIIEH TaKOH JOCTYI;

® [epeyeHb 0OpabaTeIBaeMBIX I€PCOHANBHBIX JaHHBIX H HCTOYHHUK MX MOJIYYEHHS;

¢ Ccpoxu 0OpabOTKH NEePCOHATBHBIX JaHHBIX, B TOM YHC/IE CPOKH UX XPaHEHHS;

® CBEICHHA O TOM, KaKHE FOPHIUYECKHE NIOCIEACTBUA M CYOBEKTa EPCOHANBHBIX AAHHBIX MOXET
noBJeys 3a coboit o6paboTka ero NepCcoOHaNLHBIX AaHHBIX.



5.2.3. TpeboBars m3Bemenus Paborojarenem Bcex JHL, KOTOPEIM paHee ObUIH COOGINEHBI
HEBEPHBIC MJIH HEIOJHBIC IEPCOHAIBHEIE NaHHBIE, 000 BCEX MPOU3BEACHHBIX B HHX MCKIIOUYCHHX,
HCIIPaBJICHHUAX HITH JOMOJHECHUSAX.

Ob63kanoBate B yNOJHOMOYCHHBIH OpPraH No 3alUUTE NpaB CyObLEKTOB NEPCOHANBHBIX JaHHBIX
WM B CyneOHOM mMopsike HelMpaBOMepHbIe AciicTBHs wWin OcsgeiictBus PaGoroparens mnpu
00paboTKe ¥ 3allTe €ro NEPCOHANBHBIX JaHHBIX.

5.3. KonupoBaTh M [1eflaTh BBHIIUCKH ICPCOHANBHLIX INAHHBIX pabOTHUKA pa3pelaetcs
HCKJIIOUHTEIBHO B CIY)KEOHBIX LENAX C MMCBMEHHOTO pa3pellleHus HayalbHUKa OTACIA KaJgpoB.

5.4, [lepenaya unopMalmy TPETHEH CTOPOHE BO3ZMOXKHA TOJIIBKO ITPHU MECEMEHHOM COIIACHH
pabOTHHKOB.

V1. OTBeTCTBEHHOCTH 32 HAPYIIEHUE HOPM, peryaupyomux ofpadoTky
H 33IINTY NePCOHATBHBIX JAHHBIX

6.1. PabOTHHMKM yuuIMIIA, BUHOBHBIE B HAapyHIEHHMU HOPM, PEryJIHPYIOIINX MOJIyYEeHHE,
00paGoTKy ¥ 3aliWTy NEpPCOHANBHBIX JAHHRIX paboOTHHKA, HECYT AUCUMILTHHAPHYIO
aIMHHHCTPaTHBHYIO, PaXXIaHCKO-IIPABOBYIO HJIM YTOJOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C
{benepanbHbIMK 3aKOHAMHU.

6.2. JlupekTop y4mauIla 3a HapywIeHHE HOpM, pPery/JHpYIOMMX MoaydeHue, oOpaboTky H
3aMMTY NEPCOHANBHBIX JaHHBIX pabOTHHKA, HECET aIMUHHCTPATHBHYIO OTBETCTBEHHOCTb COINIACHO
cr. 5.27 u 5.39 Kogekca 06 aIMHHUCTpaTHBHBIX MpaBoHapyumeHHsX Poccuiickoit ®enepanuu, a
TaKXX€ Bo3MellaeT paboTHUKY yuepd, nNpPUYHHCHHBIH HEMpPABOMEPHBIM  HCIIONL30BAHHEM
MHpOpMaLKH, coaepxKallell nepcoHanbHbIEe AaHHble paboTHHKA.

{11 ®enepanbhmiit 3akoH ot 27 utong 2006 r. Ne 152-03 «O nepcOHaNbHBIX JAHHBIXY»: I71aBa |, cT. 3.
[2]) ®enepaneubiit 3akoH oT 27.07.2006 Nel49-®3 «06 wundopMauuu, HHPOPMALIHOHHBIX
TEXHONOTHUSAX U O 3a1uyTe WHMOPMAIHM», CT. 2.

[3] B 3akoHOAaTENHHO OINpPEAECNIEHHBIX CIoy4dasX MOXET MNpeayCMaTpHBATECA HEOOXOAHMOCTH
NPEAbSBNCHHS TIPH 3aUTIOHEHUH TPYAOBOTO JOTOBOpa JONONHHTEIBHBIX JOKYMEHTOB.

[4] TK PO, rn. 14, c1. 86, 1. 3.

[S] TK P®, ri. 14, cT. 86, 1. 4.

[6] TK P®, rn. 14, cT. 86, 1. 5.

[ZJTK PD, rn. 14, c1. 86, 1. 1.

[8] TK Pd, rn. 14, cT. 86, 1. 2.

91 TK P®, rn. 14, cT. 86, 1. 6.

[10] TK P®, rn. 14, c1. 86, 1. 7.

[11] TK P®, rn. 14, ct. 86, 1. 8.

[12] TK P®, ra. 14, cT. 86, 1. 9.

{13] TK P®d, ra. 14, cT. 88.

[14] TK P®, ri. 14, cT. 87.

[15] Mara npocraBnseTcss pabOTHUKOM COOCTBEHHOPYUHO.

[16] PerucTpauuoHHBIH HOMEp 3aABAEHNUS IPOCTABIAETCA COTPYIHHKOM OPraHu3alyy Mocne
PETHCTPAlMU JOKYMEHTA.




ITpunoxenue 1
Popma 3asiBICHHA
0 corJIacHd pabGOTHHKA
Ha 06paboTKy NepCOHATILHBIX AAHHBIX

3ASIBJIEHUE
JIOJDKHOCTh ~ PYKOBOAMTENS  KagpoBOH  CITyKObI
OpraHv3auiu
HauMEHOBaHHE OpraHU3aluu
Ne

HHULOHUAJIbL U Q)aMHJIPIﬂ PYKOBOAUTEA

oT
(aMMIKs, MTHULAAJIB] 3aBUTENS

O cormacum Ha  06paborKy

HEPCOHANLHBIX JaHHBIX JOJDKHOCTH paloTHHKA

HAMMCHOBAHUC CTPYKTYPHOI'O [IOApa3saC/ICHUs

He Bo3paxaro npotus Bamu CBeACHAHA 060 MHE,
coZIepKaLIuX
NOYYEHHs1/COO0IIEHNS
JAAHHBIE O
TI€PEYCHb MEPCOHATHHBIX JAHHBIX

yKa3aTh, OTKYZia MOTYT OBITh NOJTy4€HBI HIIH Ky/a NepelaHbl NePCOHANBHBIE JaHHbIE
C LIebIO
yKa3aTb Leib 00paboTKH MepCOHAbHLIX JaHHBIX

B dbopme
JOKYMEHTAIBLHOU/3IeKTPOHHON/YCTHOH (110
Tenedony)

B TEUEHHE

yKa3aTh CPOK JEHCTBHUS COTTIACHS
HacTosuiee 3asB1eHHE MOXET OBITE 0TO3BAHO MHOM B MHCbMEHHOM dopMe.

TIOAMTHUCH 3aABHTCIIA

Ipumep corJIacHs paboTHHKA
Ha noJsy4yeHue NEPCOHATbHBIX AAHHBIX
OT TPETHHX JIHI

3AMBJIEHUE HavanpHuky otaena xaapos
JOJDKHOCTh  PYKOBOJMTENS KagpoBO#  CIyXOBI

7




Oprann3alnuy

000 «Kynpym»
HaHMEHOBaHHE OPTaHU3alUuH
05.03.2007[15] Ne 42[16] Mypsunoit O.K.

WHUIKAJB] U PaMUIUA PYKOBOAUTEIS

or Bukentsena JI.JI.
(bamuIus, HHHLIKANBI 3aIBUTENA
O  cormacum Ha = oOpabGoTky JIHUTEHIHKA
NEPCOHANIBHBIX AaHHBIX JIOJDKHOCTE pabOTHHKA
JIUTEHHOrO Hexa
HaNMEHOBaHUE CTPYKTYPHOIO NOApa3e/IeHHS

He Bo3paxaro npoTus [IOJIyYCHUSA Bamu CBEIICHUI o060 MHE,
cozepKaiux
TIOJIYYEHHUA/COO0IeHHA
JAHHbIE O COCTOStHHM MOEro 340pOBbs
nepedeHb MepCOHaANBHbIX JaHHBIX
13 nonUKJIMHUKY Ne 110 r. MockBbl
yKa3aTh, OTKYJla MOTYT OBITh MOJIY4EHBI MK KyJa Nepe/iaHbl epCOHaIbHbBIE JaHHbIC
CUENBIO  PEIIEHHS BOIpoca o Moxdope MHE paboThI, HE MPOTHBONOKA3AHHOM IO COCTOAHHUIO

yKa3aTb HeJib 00pabOTKU epCOHANBHBIX JAHHBIX

3/I0pPOBbS

B JOKYMEHTanbHOMR dhopme
JOKYMEHTAIBHONH/3IeKTPOHHON/YCTHOM (110
TeNEGOHY)

B TCUEHHE JBYX MECSAIIEB
yKasaThb CPOK ACHCTBUSA COrnacus
Hacrosuiee 3agpnenne MoxeT ObITh 0TO3BAHO MHOI B MHCEMEHHOMH (opMme.

BukeHTHEB
HOIMHKCH 3aIBUTENA

[pumep corJiacus pabdoTHHKa
Ha nepexavy MePCOHAJILHBIX AAHHBIX
TPETHHM JIHIIAM

3ASBJIEHUE HauansHuKy oTnena kaapos
JOIKHOCTh ~ PYKOBOJUTENS  KaApoBOH  CIyxObl
OpraHu3aluu
000 «Kynpym»
HaHMEHOBaHHE OpPraHU3aluH
05.03.2007 Ne 42 Myp3unoit O.K.
HHHALMANBI U GaMHIIHA PyKOBOJAUTEIA



